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To: Jennifer Ranford <j. ranf ord@firm.com

From: FMiisanad lngadapa =nisanad@botmail. com =

Date: 24 Decermberz20l3

Subject: Checking On Reliable Landscapes Froposal

Cear lennifer,

| just wantedto check that youhave receivedthe landscaping proposal | emailedtoyvou last
weelk, | haven'theard back and wantedtomake sureit went thraugh.

Can youw pleasecall me by Thursday so we can discuss? Thisiswhen our discount offer
expires, and lwantto make sure you don't missit!

The quickest wayto contact meis by eellphane.

Thanks!
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-Dear Louise:
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-Dear Patrick:
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“Dear Miss Wells: (Adnugnaisndahinaanu, dugalaa)
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-Dear Mr. Trujillo and Ms. Donne:
-Dear Alex and Drenda:
-Dear Ms. Kent and Mr. Winston:
-Dear Mr. Fong and Miss Landis:
-Dear Mrs. Kay and Mr. Fox:
-Dear Mr.-and Mrs. Green:
nIBlABUNIAI0A
-Dear Mr. Anderson, Mrs. Brodsky, Ms. Carmino, Mr. Dellums, and Miss

Eustace:
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-Dear Mr. Sancheza:
-Dear Dr. Amanci:
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- [ am writing in connection with ....
- I am writing with regard to .....
- I’m writing about .. ..
- Your name was given to me by ...
- [ got your name from ..
- We would like to point out that ..
- Please note that ...
Y = A ~ = (]
®  N159NDUIVINIVUVIUN LU
- Please refer to your email regarding 1901504
& =) < = @ A A
- Regarding 1150 Concerning ({NgINY) + YDLT DI
- Thank you for your email of.:..
- Re-your email .......
a 9y
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- I apologize for not getting in contact with you before now.
- Sorry for late reply — ATUABUIN
®  MsUULITOY/dfile (Attachment) 13U

-Please find the attachment.



-Please find the attachment herewith.- A21HHEAR1Y “A13

Léi’)\‘]/&i’]ﬂﬁ?i LLUU‘W%}@N%”

-I am pleased to attach herewith the annual report for....

-Please kindly find out attached file of.....

-Please find attached report.

-Please see attached file.

-I’ve attached....

-I’m sending you .... as a pdf file.

-Here is the .... you wanted.

-See attached.

o mﬁmaﬁffam (Asking for information) 151

- Could you give me some information about...

- I would like to know ...

- I’d be grateful if you could ...

- Could you please send me...

- Could you please hand/ forward me...

- Please send me ...

- I’d appreciate your help on this.

o msliudsdaya

- ’m writing to let you know that ....

- I would like to inform you that ...

- Just a note to say ...

- Please be informed that ...

-I'am delighted to tell you that ...

-We regret to inform you that ...-ﬂ‘iﬁﬂ@ﬂﬂh’ﬂﬁa/ﬂﬁmﬁ

druns agd Wenajdifemseniujantiluewan

- I am looking forward to seeing you in the near future.
1 will prepare it accordingly.-n3@iueniaziaseumsaNivIve s o
daannull

- Thank you for your cooperation.



-Thank you for your kind assistance.
- Thank you for your help.
- Please do not hesitate to contact us again if you require any further
information.
- Please feel free to contact me.
-Talk to you soon.
- I’ve got to end it now.
- I have to go.
- Got to go now.
- Keep in touch.
- Have a nice weekend.
- See you later.
- See you soon.
- Bye for now.
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-Y ours faithfully,
-Very truly yours,
-Your very truly,
-Sincerely yours,
-Respectfully,
-Respectfully yours,
asMeaswInedIuynna
-Your sincerely,
-Sincerely,
-Yours,
-Sincerely yours,

-Best regards,



-Regards,

-Cordially,

-With best regards,

A a A ya MY 1Y I ) ¥
8. ﬁﬂ%ﬂnﬁiﬂulNJJUWNﬁf}ﬁﬂ"lﬂ e 9 unN19ns uammmﬂmmmm
aS A Y VA o oA 1 a a9 9 Y

JYASLBYALINYINVAN LT %31%1"]@ AU NoY TﬂﬂWMW%ﬂﬂWH“ﬁﬂﬂT&Jﬂﬁa\‘l
A !
YO YU

Ratri Srinuan

Plant Manager

Tel: +66 2456789

Fax: +66 2456789

email :dano@gmail.com

http://www.danoplant.com
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1. Replying to an advertisement %350 Opening
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We have seen your-advertisement in Bangkok Post of 20.May, 2010.

v o A a o A
l,ﬂh],@LWUI%‘I&IﬂﬂmﬂﬂﬂmiuWUQ?{@WMWUNﬂfJﬂIWﬁﬁQ’JHﬂ 20 NENIAY 2010
I have come across your advertisement in Bangkok Post about your LCD TV.
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auldneluvanvesnuiaslumisdenuiuenonnalasiudynernuil LCD

We have seen your sample of ...... AITUM... at the ... AuFAITUM...
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Lo { = 9

Thank you for the brochure and price list you have sent to us about your L F¥oaua...
product.

We have seen your advertisement in Bangkok Post and learn that you are one of the major
manufacturers of home furniture.

2.Introducing your company or your work

1 ,dy = ' 1 S ~ 0 a o A o
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a = 1< a T v g os.zl 1 = a ' 3 ' 1o & 9
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We are one of the largest importers of software in Thailand, and we would like to stock the
latest manufactures of this type.

o : Yo Y 2 1 2 a A

uduniialufindaerinsselugueslszmalne vazisonnuduiiseniisyu
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We are one of the largest dealers in quality furniture in Bangkok and wish to expand our
rang of stocks.
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3.Requesting
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